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18 March 2019 

 

Dear parents/guardians 

 

BREAKFAST CLUB 

 

As Breakfast Club continues to become ever more popular with lots of pupils attending each day, the Governors have 

requested that systems for safeguarding, booking and paying are updated to benefit all those that operate and use 

Breakfast Club. 

 

SAFEGUARDING WITH IMMEDIATE EFFECT 

 

In order to improve safeguarding for both staff and pupils, the school gate will remain locked until 8.40 am each 

morning.  Breakfast Club starts at 7.45 am so parents/guardians should press the buzzer at the school gate and a 

member of staff will give you access to the school.  Please ensure that you close the gate behind you at all times to 

ensure the safety of all.   

 

BOOKING FROM SUMMER TERM 2019 ONWARDS 

 

We are more than happy to continue to take ad hoc and last minute bookings at Breakfast Club and in the school office 

(latest by 12 noon the day before the booking) but if you know you need to book some regular places, we would be 

pleased if you could use the attached booking form.  This helps us plan staffing so that we can ensure the staff to pupil 

ratio is correct.   

 

PAYMENT FROM SUMMER TERM 2019 ONWARDS 

 

Although we will continue to send weekly account updates/receipts, payments should ideally be made at the time of 

booking and by the date of attendance at the latest.  Payments in arrears will still be accepted but in agreement with 

Breakfast Club and/or the school office staff.  School can withhold your child’s place at Breakfast Club if your account 

falls into arrears.  However, if there are difficulties you wish to discuss, please do not hesitate to come and see me.  

 

Please find enclosed a booklet about our Breakfast Club terms and conditions and a booking form.  Both these 

documents will be on the school website for reference and copies available from the school office. 

 

Please let the office know if you need any further information or if you have any queries.   

 

Yours sincerely 

 

 

 

Miss H Duckett 

Head teacher 

 

Enc 

All Individuals Matter 

  

 


